Provider Statistical and Reimbursement System (PS&R) Quick Guide - Providers
You must produce the Summary PS&R reports needed to file your cost report

Note: This guide assumes that you have already obtained your IDM ID and password, and
have obtained approval to access the PS&R system. If you have any questions pertaining
to IDM and/or obtaining Security Official approval for PS&R access, please contact us
for the EUS PSRSTARR Registration whitepaper.

You can also call the EUS helpdesk at 866-484-8049 opt 2.

Requesting Summary Reports:

« Access PS&R using the following URL.: https://psr-ui.cms.hhs.gov/psr-ui.
« The following IDM log-in screen will appear, log-in using your IDM ID and password.
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Individuals Authorized Access to the CMS Computer Services (IACS)

Loginto IACS

The Federal Information Security Management Act (FISMA) of 2002 requires that the local system used to access CMS Computer Systerns has up-to-date operating
system patches and is running anti-wvirus software

You rust have an IACS User ID and Password to login
lf this is your first time logging in, please use the User 1D and the one-time password that was e-mailed to you by IACS

Effective Septernber 29, 2008, your password will be set to expire every sixty days. In the event your password does expire, you will be prornpted to change your
passward. For further assistance, contact your CM3 help desk

Enter your User ID and password, and then click Login. If you can't rerember your password, click Forgot your password?
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« Once logged in, you will be navigated to the main PS&R homepage as shown below.
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User Preferences

PS&R Home

Welcome to The Provider Statistical and Reimbursement System

Announcements

There are no announcements to view at this time.



https://psr-ui.cms.hhs.gov/psr-ui

From this screen, select “Request Report” from the top navigation bar. Once you select this
option you will see a second menu underneath the top navigation bar with “Request
Summary” option.

Select “Request Summary” and you will be navigated to the following “Select Provider(s)”
screen as shown below, if you are a parent provider.
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Select “All” providers and click “Continue” at the bottom of the page. You will be navigated
to the “Select Report(s)” screen.

Note: If you are a subunit or a freestanding hospital you will not see this page and will be
directly navigated to “Select Report(s)” screen.

On the “Select Report(s)” screen, shown below, select “By Service Type”, and then “All”
from the drop-down menu, and click “Continue” at bottom of page.
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2. Select Report(s)
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Blimi Schwartz
Sticky Note
If you have only one provider, this screen may not show.



Once you click continue you will be navigated to the following “Select Dates” screen.
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3. Selea Service Periods (Default is Provider FYE at 1 Year Intervals, Format: MM/DD/YYYY)
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For Interval select "Year" and Period 1 Start Date enter the Begin date of the cost report. Hit
"Apply". Please review these dates to ensure they are accurate. If full cost report periods are
needed, you should not need to change these amounts. If needed, you may change the dates.

Click the check-boxes to exclude periods 2, 3, and 4 so that only information pertaining to
the cost report period will show on the PS&R.

Enter Paid Dates - leave default “Include all Paid Dates available at time of report
generation” selection if you want all paid date ranges.

Once all the dates have been selected click “Continue” at the bottom of the page.

You will be navigated to the “Select Report Format” screen, as shown below. Select the third
option to order both PDF file (which can be easily read and printed), and a CSV file (data file
that can be imported to other software such as Excel).
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Once selection is made click “Continue” in order to navigate to the confirmation page as
shown below
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6. Confirm Report Request

Report Request TD: VARPROV- 8- 1000364 &
Your Request Name: VARPROV-S- 1000354

100001 , 102300 , 105961 , 107125
222, 230, 232, 235, 23A, 23P, 232, 24P, 322, 329, 32M, 332, 339, 1IM, 340, 342, 345, I4A, 34P, 399, 720, 725, 724, 831, 832, 835, 834, &3P, BIZ

100001: 115, 119, 122, 124, 12Z, 134, 140, 142, 145, 144, 720, 725, 724, 831, 832, 815, 83A, B3P, BIZ
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Confirm your report request information, then click “Submit” to submit your report request
for processing,

Now you can go to your inbox to see the status of your request. You will also use the inbox
to download your reports once they are completed.

In order to go to the inbox, click “Report Inbox” from the top navigation menu. Default menu
should be “Summary Inbox” and you should automatically see all your summary requests
and their status, as shown on the following screen shot (we expect reports to be generated
within 24 hours of the request).

(Mj Provider Statistical & Reimbursement System
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Summary Report Inbox

Dle Request Name Request Date PDF sV Status Days Lell in Inbox™* ¥

O VARPROV-5-1000364 04/ 0E/ 2009 ¥ ¥ Processing

*After 21 calendar days with a Status of "Complate® or "Crrar”, the report requast will no lenger appear in this inbox. If the Status is "Complata®, it is your responsibility during these 21 days to save the
reports o your own computer.,

Refresh | | Delets |

L POF files can b veewed and prnted usmg Adobo Brader soltware

Once completed, you can click the file to download or view.
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